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Wilbraham & Monson Academy is a transformational
experience where students become challenge-seeking
citizens and leaders of an evolving world.
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A.

Statement of Understanding (Signature Required)
I have read and understand the policies and procedures of the Wilbraham & Monson
Academy College Counseling Office.
Please Print Student’s Full Name:

Signature of Student

Date

Signature of Parent

Date

This form must be signed and submitted to the College Counseling Office by
Sept. 1. Please mail the signed form to: Wilbraham & Monson Academy, Attn. Sandi
Scott. You may also scan and email it to sscott@wma.us, or fax to 413.596.2448.
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B.

C.

Contact Information
John Boozang
Director of College Counseling

jboozang@wma.us
413.596.9106

Maureen Kelly Chesky
Associate Director of College Counseling

mkellychesky@wma.us
413.596.9105

Greg Walsh
Associate Director of College Counseling

gwalsh@wma.us
413.596.9172

Sandi Scott
Associate College Counselor

sscott@wma.us
413.596.9102

Important Reference Information
Address:
Wilbraham &Monson Academy
423 Main Street
Wilbraham, MA 01095

Main Phone: 413.596.6811
Main Fax: 413.596.2448

Website: www.wma.us
CEEB or High School Code: 222400

D.

Useful Web Links
Naviance Family Connection..........................http://connection.naviance.com/wma
Common Application ......................................www.commonapp.org
ACT.................................................................www.actstudent.org
SAT .................................................................www.collegeboard.com
NCAA Clearinghouse .....................................www.ncaaclearinghouse.com
Financial Aid (federal funds) ..........................www.fafsa.ed.gov
(non-federal funds)...................https://profileonline.collegeboard.com
Scholarships ....................................................www.fastweb.com
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E.

Philosophy
Our primary goal is to guide students in the college search, application and selection
process. Utilizing a seminar format, individual meetings and various other counseling
resources, we will support our students in researching and identifying a range of colleges
well suited to their interests, needs and abilities. It is important to note that there is no
singular “right” college for a student. A number of colleges will be wonderful matches,
and our collective goal is to identify that group of “good fit” colleges for each student.

F.

Expectations
It is expected that WMA students will:
▪
▪
▪
▪
▪
▪

Take an active and leading role in the process
Engage in genuine self-assessment and college research
Pay attention to announcements, emails and meeting requirements with
counselors
Pay attention to deadlines throughout the college application process
Check in with parents and reinforce partnership throughout the process
Work cooperatively with faculty, counselors, coaches and parents to maximize
opportunities

It is expected that WMA parents will:
▪
▪
▪
▪
▪

Continue to guide, support and trust your son or daughter
Encourage your son or daughter to take the lead
Keep the counselor informed about any questions or concerns you may have so
we can work together on behalf of your child
Keep an open mind about what a “good” college is
Teach your child how to be an effective self-advocate

It is expected that WMA college counselors will:
▪
▪
▪
▪

Work collaboratively with all parties involved in the college process to ensure
students are well-supported in the college search, application and decision
process
Provide timely information about the college process
Provide students with best-fit options for potential colleges
Learn about and communicate new trends and developments, both nationally and
at individual colleges
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G.

Application Policies &Procedures
1.

Workshops
Students are expected to attend workshops for the graduating class and individual
sessions with their college counselor.

2.

▪

Workshops for the graduating class will occur during the first half of the fall
trimester and dates will be announced prior to the start of the school year.
During these meetings, important information about the college application
process is discussed.

▪

Seniors are required to meet with their college counselor for individual
meetings a minimum of three times during the fall trimester. The first
meeting must occur by October1.

▪

Seniors are required to meet with Ms. Scott at least once before October 1 to
review application submittal policies and recommendation letter policies.

Transcripts
Students who previously attended a different high school than Wilbraham &
Monson Academy must submit a complete (and in the case of international
students, translated) transcript from their previous high school to the College
Counseling Office by the start of senior year.

3.

College Application Limit
We strongly recommend that a student submit no more than 10 college
applications. This maximum number allows a varied and competitive list without
becoming counterproductive. Because students can only attend one college, this
policy encourages students and their families to evaluate colleges, prioritize what
is important in the college search and to make informed decisions about which
colleges will offer the best fit. A comprehensive search should yield a final list of
no more than 10 schools. Please keep in mind that excessive applications to an
institution can adversely affect the chances for all applicants.
If a student exceeds the limit of 10, a surcharge of $25 will be assessed for each
additional application.
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4.

Completing College Applications
Students are responsible for completing their own college applications.

▪

There are two primary ways to apply to colleges:
1) The college's own application (hardcopy or online, if available)
Please note: recent trends indicate that most colleges prefer
online applications when available.
2) The Common Application

▪

Many colleges accept the Common Application (www.commonapp.org), but
it is the student's responsibility to find out if their targeted college uses the
Common Application or requires their own specific application. If a college
does use the Common Application, they may also require school specific
supplemental information, often including an additional essay. Again, it is
the student's responsibility to find out if a college requires any
supplement(s).

▪

Students must have their applications ready to submit at least two weeks
before the college's official deadline.
Please note: many application deadlines occur on January 1 when
WMA is on break. When this occurs, the student is responsible for
having the application ready to send out two weeks before the
beginning of WMA's vacation.

▪

When the application is ready for submission, the student must notify
his/her college counselor. The College Counselor will review the student’s
completed application in preparation for submittal.

▪

The student will then schedule a meeting with Sandi Scott who will submit
the student’s transcript, letters of recommendation and any other required
documents electronically through Naviance.

▪

If a specific college does not accept application materials electronically, the
College Counseling Office will package all application materials and mail
them to the specific college.

▪

The student is responsible for paying all application fees and any required
postage. Most application fees can be paid online using a credit or debit
card.
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5.

Teacher Recommendations
▪

Most colleges require two teacher recommendations from either junior or
senior year teachers.

▪

Rarely is there a need to submit more than two letters of recommendation to
a college. Students are responsible for mailing any extraneous
recommendation letters beyond the original two.

▪

Students should talk with their college counselor about who they are
considering for letters of recommendation.

▪

Students are required to ask their teachers for a recommendation in person
and complete a “Teacher Recommendation Request Form” (available in the
College Counseling Office or in the Naviance documents section) with their
teacher.

▪

After the student has asked the teacher in person and the teacher has
signed the form, the student must also send the teacher an electronic
recommendation request through Naviance to give the teacher the
ability to upload their letter to Naviance.

▪

Teacher recommendation letters are due to the College Counseling Office
(i.e. uploaded to Naviance) by the following dates:
College Deadline
*Asked Junior Year
Oct. 15
Nov. 1 – Nov. 15
Dec. 1
Jan. 1 – March 1

▪

6.

Recommendation DUE DATE
Sept. 15
Sept. 15
Oct. 15
Nov. 1
Dec. 1

Students must notify teachers of their application deadlines. Students must
ask teachers for a letter of recommendation at least four weeks before
WMA’s internal teacher recommendation due date.

Secondary School Report
▪

The Secondary School Report (SSR) is completed by the student's college
counselor and will be completed and submitted electronically through
Naviance.

▪

Like teacher recommendations, if any of the colleges on a student’s list do
not accept supporting application material electronically, the student must
give their college counselor a hardcopy of any college specific form.
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7.

Midyear School Report
In early February, the College Counseling Office submits Midyear Reports
(MYR) to all colleges where students have active applications. The grades used
for these reports are the winter mid-term (M2) grades. In early March, students
have the opportunity to send their final winter trimester grades. Please note that
the students are responsible for requesting that M2 grades are sent.

8.

Final Report
A final transcript is sent after Commencement to the college or university where
the student matriculates. Transcripts are also sent to the NCAA for those students
who have indicated they will be competing in athletics at the Division I or II level.

9.

Reporting Disciplinary Incidents to Colleges
Many colleges ask the student applicant and WMA about disciplinary action
involving the student. We expect and urge our students to respond honestly when
asked to disclose disciplinary incidents on their college applications. In addition,
WMA will disclose the following reportable disciplinary actions: (i) an
applicant’s probation, suspension, removal, dismissal, or expulsion resulting from
the violation of a Major School Rule, and (ii) any adverse change in a leadership
position resulting from disciplinary measures. WMA will also disclose any
material change to a student’s course load. WMA will report a reportable
disciplinary action or change of course load regardless of the time of year in
which the violation occurred (e.g., WMA will report even after applications have
been submitted) and regardless of whether the college specifically requests such
information. If a reportable disciplinary action or change of course load arises
after applications are submitted, WMA encourages students to also inform the
colleges to which they have applied.

10.

Standardized Testing
▪

Students are responsible for determining the testing requirements for each
school to which they will apply.

▪

Most colleges require either the SAT I (Scholastic Assessment Test) or the
ACT. Some colleges also require two or three SAT II (SAT Subject Test)
scores but may accept the ACT Plus Writing in place of the SAT
Reasoning Test and Subject Tests.

▪

Students are responsible for understanding the standardized testing
requirements for each of their colleges and for submitting official
standardized test scores to each school. Students can send official scores
through their online accounts directly from the testing agencies: College
Board (www.collegeboard.com), ACT (www.actstudent.org) and TOEFL
(Test of English as a Foreign Language – only for international students)
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(www.ETS.org). Please note that colleges will not consider scores official if
they come from WMA, and it will take up to three weeks for the agencies to
submit your scores.
There are many colleges and universities that do not require standardized
testing; a list of test-optional schools can be found at www.fairtest.org.

11.

12.

Types of Applications
▪

Early Decision (ED) – Early Decision applications are binding and
applicants are required to enroll if accepted. Students may not apply ED to
more than one college. If a student does apply ED, the college should be the
student's first choice and the decision must be discussed with their college
counselor and their parents. Most ED deadlines occur either November 1 or
November 15 and students are typically notified of the college's decision in
mid-December.

▪

Early Action (EA) – Early Action applications are not binding. Like ED,
most EA deadlines occur either November 1 or November 15 and students
are typically notified of the college's decision in mid-December. Students
can apply EA to more than one school, unless they apply under a Restricted
Early Action (REA) or an Early Action Single Choice program.

▪

Restricted Early Action (REA) or Early Action Single Choice – Another
non-binding application plan, students apply early, typically by November1
or 15, and are notified by mid-December. It is important to note that the
restriction under this program is that a student may not apply ED to any
other school.

▪

Rolling Admissions – This is a process in which colleges review a student's
application as soon as it is complete and make a decision on the application
shortly after it is received. Students can optimize their chance of admission
by applying early in the process.

▪

Priority and Fast Applications – Some colleges will offer accelerated
decisions to those students who apply within a certain time period.
Applications received on or before the specified priority date will be
reviewed first and students can expect an earlier decision. Institutions may
utilize this program to bolster the applicant pool, and often entice
prospective applicants with preferential consideration for admission,
housing and scholarships. We generally discourage students from applying
under such a plan, so be sure to discuss any invitations to do so with your
counselor.

Regular Decision This is the most common application type. Students apply
to colleges according to their regular deadline, which typically occurs in January.
Students receive decisions from the college in late March or early April.
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13.

Demonstrating Interest
A growing number of schools will consider a student’s level of interest in their
institution in the overall admission decision. In short, admission offices want to
admit qualified students who want to be part of their community. Many offices
track an applicant’s level of interest and place a premium on campus visits,
perhaps interviews, attendance at regional information sessions or meeting with a
college representative on the WMA campus. Other ways to demonstrate interest
include Internet inquiries, phone calls, communication with coaches, opening
emails from colleges, etc.

14.

15.

College Visits
▪

A campus visit is perhaps the most useful tool in evaluating a prospective
college or university as a potential fit. It is also an integral way of
demonstrating interest in a school. We strongly encourage students and
families to visit campus during the summer months before senior year, if not
before. For each visit, be sure to register for a tour with the school’s
admission office; most offer tour and information session schedules on their
websites.

▪

WMA students will be excused from classes to visit college campuses in
their graduating year. Most students will use their visit days in the fall
term; however, some will reserve their days for the winter or spring.
Campus visits for members of the junior class will be considered on a
case-by-case basis.

▪

Students are entitled to three separate trips, each of which may require
multiple days dependent upon the number of schools and the travel
distance.

▪

Students should discuss their visit plan with their college counselor.

▪

A College/University Visit Request form, available in the College
Counseling Office, is required for all college visits. The form provides all
pertinent details of the college visit, including dates of travel and return,
mode of transportation, etc., and must be signed by the student’s advisor,
coach, college counselor, the Dean of Students and each of the student’s
teachers. Permission for the visit must be acquired no less than three days
before departure. Visits that extend school breaks, including long weekends,
will not be approved.

Colleges Visiting WMA
Admission representatives from more than 80 colleges and universities visit
WMA each fall to conduct information sessions. This is a good opportunity to
learn more about a particular institution and to meet a member of their admission
423 Main Street, Wilbraham, MA 01095-1715 · phone: 413.596.6811 · fax: 413.596.2448 · www.wma.us

team. Interested juniors and seniors are welcome to attend if they provide at least
one day’s notice to their teacher if they have a scheduled class that period.
Students can sign up for any session via Naviance Family Connection and on the
signup sheets outside the College Counseling Office.

16.

17.

Interviews
▪

On-Campus Interviews – Many schools, in particular smaller liberal arts
colleges, offer applicants the option of on-campus interviews. If you are
interested in pursuing an interview, please discuss this with your counselor.
The College Counseling office conducts interview workshops, including
mock interviews, for any interested students.

▪

Alumni Interviews – In lieu of, and sometimes in addition to, on-campus
interviews, many schools offer alumni interviews. Some schools require
alumni interviews as part of the application process. In these cases, the
admission office or interviewer will contact the applicant after the
application has been submitted to schedule the time and location of the
interview. At other institutions, an applicant can request an alumni interview
if he or she is unable to get to campus.

▪

With any interview, it is always advisable to follow up with a thank you
note or email. Be sure to personalize your email by addressing it to the
person with whom you met.

Financial Aid
Given the rising cost of education, finances become an increasingly
significant piece of the college plan. Parents are encouraged to openly
discuss with students the overall fiscal realities, which can include financial
aid. There are two primary types of financial aid: need based federal aid and
merit-based institutional aid
There are three basic types of federal student financial aid: grants, workstudy and loans. Grants are gifts and do not have to be repaid. Work-study is
student assistance in the form of college employment to offset the cost of
schooling. Loans enable students and parents to borrow funds to meet
educational costs. These loans are interest bearing and typically offer
extended payment terms.
All families can also apply for institutional financial aid by completing a
CSS/Financial Aid Profile through the College Board at
www.collegeboard.com/parent/pay. Profile forms are available for filing as early as
November. Merit-based aid is offered by individual institutions to applicants with
particular strengths.
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18.

▪

Families of U.S. citizens and permanent residents can apply for federal
financial aid through FAFSA (Free Application for Federal Student Aid)
beginning in October of a student’s senior year. Online applications are
available atwww.FAFSA.ed.gov.

▪

A growing number of colleges and universities offer a Net Price Calculator on their
websites to help families determine the level of financial aid they might qualify for
at a particular institution.

▪

For specific financial aid questions, families are encouraged to visit with area
college financial aid officers given their expertise in the areas of federal, state
and institutional aid programs. Financial aid officers can also provide details
about private and governmental loan programs available.

▪

Families are urged to review financial aid and scholarship websites as
useful resources. These include: www.finaid.com,www.fastweb.com, and
www.collegeanswer.com,www.salliemae.com,www.schoolsoup.com,
www.careersandcolleges.com andwww.allstudentloan.org.

▪

At U.S. colleges and universities, significant financial aid is not usually
available to international students. Some of the most selective colleges offer
need-based aid to international students while other schools may offer some
merit-based grants to international students.

College Decision
Most regular decision or early action programs do not require student decisions
until the May 1 National Candidates Reply Date, leaving ample time for students
to make an informed decision. If a student decides in favor of a college, they are
required to submit any necessary enrollment forms, along with a security deposit.
Please note that students cannot deposit with more than one school. When a
student deposits at a college or university, he/she must send application
withdrawal letters or emails to their remaining schools. An example withdrawal
letter is available in the document library of the student’s Naviance account.

19.

NCAA Eligibility Center
Students who are interested in participating in college athletics should familiarize
themselves with the National Collegiate Athletic Association (NCAA). For those
considering institutions at the Division I and II level, it is necessary to register
with and be cleared by the NCAA Eligibility Center. To be cleared, a student
must graduate from high school and achieved specific core course grade point
average, and standardized college admission test score minimum. Students may
register online at www.eligibilitycenter.org after the completion of their junior
year. Students must then request a copy of their transcript to be sent to the NCAA
by the College Counseling office and from the guidance office of any other high
schools they attended. During senior year, students must also electronically
submit his/her SAT or ACT test scores to the NCAA using the noted websites.
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H.

College Application Checklist
o Student has met with their college counselor a minimum of three times before their
applications are ready to be sent out. The first of these visits has occurred before
October1.
o Student has met with Ms. Scott at least once before October 1.
o Student has discussed his/her final list of colleges with their college counselor and
parents/guardians. This list should not exceed 10 colleges. The student should
provide his/her counselor with at least six weeks notice of his/her intention to apply
prior to a school’s application deadline.
o Student has fully researched each college's application requirements. He/she is aware
of deadlines, supplements and standardized testing requirements.
o Student has registered for any fall or winter standardized test (SAT, SAT II, ACT or
TOEFL) in a timely manner.
o Student has completed the application at least two weeks before the college's
deadline and has informed their college counselor and Ms. Scott when he/she is
ready to submit the application and required documents, again no less than two
weeks before the college’s deadline or two weeks before a school vacation if the
college deadline occurs during the vacation.
o Student has asked teachers for recommendations at least six weeks before his/her
earliest application deadline. He/she has submitted all necessary forms to his/her
teachers with the request.
o Student has submitted official standardized testing scores to colleges through the
noted electronic web site accounts prior to the application deadlines.
o Parents have filed the FAFSA and CSS Profile by the noted deadlines, if applying for
need-based or merit-based aid.
o Student has discussed offers of admission with his/her college counselor and
parents, and has and has made a thoughtful and informed decision.
o Ultimately, student has deposited at one institution and has sent withdrawal letters to
his/her remaining schools.
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